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IN CONSIDERATION of the permission (the “Permit”) relating to the use out of notified hours of 
certain specified airports to be granted to me/us by Highlands and Islands Airports Limited (the 
“Company”) I/we being the owner or operator of aircraft registration details overleaf, 
acknowledge that in the event of making a landing at, or take off from, the said airports outside 
the operational hours published in the UK AIP neither Air Traffic Control/Flight Information 
Service facilities nor Rescue and Fire Fighting Services will be available and the use of such 
airports is subject to the following undertakings and conditions. 
 
I/WE HEREBY UNDERTAKE AND AGREE: 
1. that I/we understand and accept the risks inherent in the use of an unmanned aerodrome 

out-of-hours including those described in Appendix 1 as attached and which I/we have 
signed by way of acknowledgement. 

2. to notify all and any passengers, crew, guests and invitees of any description using the 
aircraft of the content of Appendix 1 as attached, and to procure their express or deemed 
acceptance of the same prior to embarkation. 

3. to make no claim against the Company or any member, officer or agent of the Company 
in respect of personal injury (including injury resulting in death) which may arise out of or 
in connection with the use of any airport pursuant to the Permit, unless arising from the 
negligence of the Company. 

4. to make no claim against the Company or any member, officer or agent of the Company 
in respect of property damage (including damage to the aircraft) of any description 
including loss or damage to any property or cargo or possessions which may arise out of or 
in connection with the use of any airport pursuant to the Permit without exception and 
howsoever such loss or damage may be caused. 

5. to indemnify and hold harmless the Company and any member, officer, servant or agent 
of the Company: 
(i) in respect of injury (including injury resulting in death) to any member, officer, servant 

or agent of the Company, 
(ii) in respect of any loss or damage to the runways or tracks of any airports and any loss of 

or damage to the Company buildings, stores, equipment or other property thereon, 
including loss of use thereof, 

(iii)  against any claim for personal injury, damage or loss which may be made against the 
Company or any member, officer, servant or agent of the Company by any person 
whosoever including but without prejudice to the generality of the foregoing any 
passenger in my/our said aircraft and any tenant or licensee of premises on any airport, 
which may arise out of or in connection with the use of any airport pursuant to the 
Permit, however such injury, loss or damage may be caused, except to the extent that 
any personal injury or death is the result of the negligence of the Company, its servants 
or agents whilst acting in the course of their employment. 

6. to pay the Company a sum equal to any sum which may be paid by the Company in 
respect of the death or injury of any member, officer, servant or agent of the Company which 
may arise out of or in connection with the use of any airport pursuant to the Permit, being a 
payment made in accordance with the conditions of service for the time being in force 
(whether legally enforceable or not) providing for the continuance of pay or for payment of 
sick pay of any allowance to or for the benefit of any member, officer, servant or agent of the 
Company or their families or dependants. 

7. to maintain in force at all times a valid policy of insurance throughout the period during 
which the Permit is operative, covering all risks and losses described above, for each and 
every landing or take off by my/our said aircraft and to produce the said policy for inspection 
at the time of application and thereafter upon request of the Company. 

8. the expression “claim” herein includes all actions, proceedings or demands including 
claims for legal costs and expenses of any kind; “loss of use” includes any loss of 
operations, rental income and profit.  
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CONDITIONS OF USE: 
1. The standard HIAL Terms and Conditions under which aircraft may land, be parked, housed 

or otherwise dealt with on airports under the control of the Company shall apply. 
2. A pilot wishing to use the Permit must contact the Airport and receive verbal/written approval 

prior to the flight taking place.  NOTE: All flights are strictly PPR (Prior Permission 
Required) and may be subject to slot allocation.  Slots times should be strictly adhered 
to, to avoid conflict with other aircraft movements.  The filing of a flight plan does not 
constitute a PPR. 

3. OOH flights will NOT be accepted from international origins and PPR will NOT be granted.  
The only exception to this is Wick Airport where the movement will be managed by Far North 
Aviation. 

4. The aircraft shall be covered by insurance in compliance with EC Regulation 785/2004 (see 
also The Civil Aviation (Insurance) Regulations 2005).  If insurance has expired, lapsed or is 
cancelled for any reason, it is deemed that the Permit has immediately expired. 

5. No flight shall be made pursuant to the Permit during the hours between half an hour after 
sunset and half an hour before sunrise, sunset and sunrise being determined at surface 
level. 

6. Landing charges will be paid at the rates and under the conditions applicable as published.  
Further information can be obtained from the Finance Department, HIAL, Head Office.  For 
this purpose, the airport concerned must be informed in writing of the details of the 
proposed aircraft movement. 

7. The Permit may be revoked by the Company in exercise of its discretion at any time without 
prior notice. 

8. Failure by the Owner/Operator or aircraft commander to comply with the conditions of use 
may result in the refusal of future Permits. 

9. All local regulations should be observed and NOTAMs and AIP Supplements should be 
consulted in addition prior to any flight made pursuant to the Permit.   

10. The Aircraft Classification Number (ACN) should not exceed the airport’s Pavement 
Classification Number (PCN).  The respective PCNs are published in the UK AIP. 

11. The use of Instrument Approach Procedures, including RNP, is prohibited outside of 
airport opening hours. 

12. For every flight under the Permit, the pilot must call the destination airport at least 5 minutes 
before arrival, on the notified frequency, to check whether it is manned.  If no reply is 
received, RT calls should be continued on the frequency to make presence known to any 
other aircraft in the vicinity.  As part of this condition, operators are required to satisfy 
themselves that their radio equipment is serviceable prior to departure.  Aircraft which do 
not have radio equipment fitted, do not comply with the conditions of the Permit scheme; 
therefore, these aircraft will not be issued with a Permit. 

13. The Permit will be applicable to flights as defined in the HIAL document ‘Arrangements for 
Flights outside Official Opening Hours’.  No OOH permit will be approved for aircraft over 
5700kg.  For aircraft under 5700kg, restrictions apply for Commercial Air Transport (CAT) 
operations and public transport of passengers. 

14. Aircrew must wear high visibility clothing whilst on the ground outside the aircraft. 
15. This Permit scheme is only valid for the following airports: Campbeltown, Islay, Kirkwall, 

Stornoway, Tiree & Wick. 
16. No Permit will be issued for ‘Jet’ aircraft departing Wick between the hours of 0800-1030 

local Monday – Friday.  
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Tick (✓) the following to confirm: 
 

 Aircraft is equipped with a serviceable radio    
 Flight is not from an international origin 
 Flight is not for Commercial Air Transport or Public Transport of Passengers 
 Aircraft MTOW does not exceed 5700kgs 
 Awareness of the airports excluded from the Indemnity 
 Awareness all flights are strictly PPR from the applicable airport 
 Awareness that due to its proximity to Kirkwall Airport and its location at the confluence 

of Airways Y904 and N560, and Helicopter Main Routing Indicators serving the West of 
Shetland Basin, pilots operating in and out of Wick outside of notified opening hours 
should be alert to the presence of possible conflicting traffic working other agencies and 
who may not be maintaining a listening watch on the Wick frequency (119.705MHz) 

 
Undertakings (1-8), Conditions (1-16), and confirmation of statements above are ACCEPTED 
by or on behalf of the Owner/Operator of the aircraft as shown in this Permit Application: 
 

Registration Type MTOW (Kg) 

   

Home Aerodrome:  

Name of Owner/Operator:  

Address: 

 

 

 

Email:  

Signed: 
For Registered Owner/Operator 

 

Date:  

 
For HIAL Use Only: 
 

This Permit is Valid From:   

This Permit is Valid To  
(Unless Previously Revoked): 

 

Airport for which this Permit is Valid: 
 

Campbeltown, Islay, Kirkwall, Stornoway, Tiree and 
Wick 

Signed: 
For Highlands and Islands Airports 
Limited 

 

Date:  
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APPENDIX 1 
 
This form must be read in conjunction with the HIAL document ‘Arrangements for Flights 
outside Official Opening Hours’. 
 
This is to confirm that I/we understand that when operating out-of-hours at Highlands & Islands 
Airports there will be NO provision of any services associated with a certificated aerodrome.  
The following is a non-exhaustive list of the potential hazards and associated risks, each of which 
we acknowledge and willingly accept: 
 
1. Lack of provision of Air Traffic Services (ATS).  Risk of: 

 
a. Airborne conflict with unknown traffic operating in the airspace, including General 

Aviation, Search and Rescue and other emergency flights. 
b. Airborne or ground conflict with operators who are non-compliant with the Permit 

scheme. 
c. The use of Instrument Approach Procedures is prohibited out of hours.  There is no on-

site presence to monitor the navigation aids, and some aids may be switched off for 
maintenance. 

d. Wake turbulence encroachment, resulting in unstable approach. 
e. Lack of alignment references and landing aids, resulting in unstable approach. 
f. Landing on disused runway or operational taxiway, resulting in ground collision with 

obstacles. 
g. Manoeuvring incidents on the apron. 

 
2. No Rescue and Fire Fighting Services (RFFS).  Risk of: Aircraft incident at or in the vicinity of 

the airport and no Airport Fire Service response or ability to initiate the Emergency Plan. 
 
3. Lack of weather/meteorological notifications.  Risk of adverse weather conditions for the 

conduct of aircraft manoeuvring and flight 
 

4. Snow, Ice, Frost, Flooding.  Risk of incident due to untreated surfaces. 
 
5. Lack of airfield wildlife management.  Risk of: 

 
a. Birdstrike, including geese, gulls and other large birds; 
b. Collision with large ground animals, such as sheep, deer, cattle; 
c. Collision with small ground animals, such as rabbits; 
d. Contamination of runway surface leading to an incident. 

 
6. Topographical hazards, such as monitoring of blind spots.  Risk of ground collision with 

other aircraft, vehicles or pedestrian in, or emerging from, blind spots. 
 
7. Surface contamination/lack of movement area inspections.  Risk of FOD leading to 

incident or damage. 
 
8. Works.  Risk of incident due to aerodrome works. 
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9. Un-notified obstacles.  Risk of collision with un-notified obstacles. 
 
10. Third parties on airfield whilst closed.  Risk of conflict with third parties on airfield. 
 
The Company strongly recommends that owners and operators request that rescue and fire-
fighting services be provided by the Company. 
 
The non-exhaustive list of potential hazards, associated risks (1-10), and recommendations 
are ACCEPTED by or on behalf of the Owner/Operator of the aircraft shown in this Permit 
Application: 
 

Owner/Operator Name:  

Signed: 
For Registered Owner/Operator 

 
 
 

Date:  
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INSTRUCTIONS FOR PERMIT APPLICATIONS 
1. Please read carefully through the document ‘Arrangements for Flights outside Official 

Opening Hours’ and this application form.  Complete, sign and date the box sections of the 
application form as indicated. 

2. £53.05 inclusive of VAT is due for payment at the time of each renewal or new application 
made to the Company, regardless of the number of aircraft named on the Permit. 

3. A copy of the valid aircraft certificate of insurance must be provided with the completed 
Application Form. 

4. No OOH permit will be approved for aircraft over 5700kg.  For aircraft under 5700kg, 
restrictions apply to Commercial Air Transport (CAT) operations and public transport of 
passengers.  Those owners/operators who wish to apply for more than one aircraft may do 
so by submitting all of their aircraft details and required documentation at the same time.  
Should more than one aircraft be required, please complete the fleet list at Appendix 2.  The 
permit validity directly relates to the earliest insurance expiry date. 

5. Once the application has been approved and documentation has been passed for 
processing into a Permit, an invoice/receipt will be completed by the Company and sent 
attached to the Permit. 

6. Applicants are advised that the normal turnaround time to process an application is 3 
working days.  Any usage of Company airfields by the aircraft concerned during the given 
interim period will incur an Out of Hours Charge in accordance with the specific airport’s 
charges and shall be invoiced accordingly. 

 
HIAL are unable to accept or process any applications or cheques by mail.  Please do not 
post any documentation. 
 
Please tick to confirm the type of application: 
 
New  Renewal 
 

**Processing of the Indemnity will commence once payment, a valid insurance certificate 
and valid application form are received. 

Tick box 
as 

required 

  THE PREFERRED METHOD OF PAYMENT IS VIA BACS 
 

(a) BACS Transfer 
 Bank Name -   Royal Bank of Scotland, Inverness (29 Harbour Road) 
 Bank Account -  00175776 
 Sort Code -   83-23-10 
 Account Name -  Highlands and Islands Airports Limited 

Reference -   ‘your aircraft registration’ 

Preferred 
 

  
(b) Credit Cards -  Visa/MasterCard/Eurocard are accepted.   

Telephone -        01667 464244 to make a credit card payment  
Office hours -     09:00 to 17:00 - Monday to Friday 

 

  
(c)           Invoice: Raise OOH invoice to your existing HIAL Account.  Your signature is required 

for this option. 
 

Signature:……………………………………………………………………………..Date:……………………………. 

 

  
Landing Fees or handling charges are payable direct to the airports.  
Return completed application form and aircraft insurance to: bstdoccontrol@hial.co.uk 

mailto:bstdoccontrol@hial.co.uk
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HIAL Use Only: 
 

Date Received:  

Period Valid To:  

Third Party Liability Cover: £ 

Admin Handling 
Charge: 

£53.05 Approved: YES or NO Date:  

Receipt Raised:  Passed to Accounts  
(if applicable): 
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APPENDIX 2 
 

FLEET LIST 
AIRCRAFT REG AIRCRAFT TYPE MTOW (KGS) 3rd PARTY LIABILITY 

COVER 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 


